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1. IlosicHuTENBLHAS 3aIHCKA

1.1.

ens aUCHMIVIMHBI —

Heas 1 32124y IUCHUITHHBI (MOIYJIA)

PEriIaMCHTOB OKa3aHHUAd IroCy JapCTBCHHBIX YCIIYT.

3agaun AUCHHUIIJINHBI?

— IIpocneauth 3aKOHOMEPHOCTH (OPMBI TPEIOCTABICHUSI TOCYJAPCTBEHHBIX YCIyT OT

TPAAUITMOHHON K 3JIEKTPOHHO-IIU(PPOBOI;
— M3yuuTh TocyaapcTBeHHBIC HH(POPMAIIMOHHBIC CHCTEMBI,

— OBnajgeTy METOAAMM aHAJIM3a CUCTEMBI TMOPTAJIOB M PEECTPOB TOCYAAPCTBEHHBIX U

MYHUIUIIAIBbHBIX YCIIYT.

OCBOCHHMEC MCTOAOB AaHAJIM3a OSJICKTPOHHBIX AAMHWHUCTPATUBHBIX

1.2. IlepeveHp IIaHUPYEMBIX Pe3yJIbTaTOB 00YUYEHHS MO JUCUUIUIMHE (MOJIYJIIO),
COOTHECEHHBIX C MHANKATOPaMH JTOCTHIKEHUS KOMIIETCHIINN:

KoMmnerenuus

(Ko 1 HAMMEHOBAHUE)

NHaukaTopbl KOMIIETeH U

(Kom ¥ HAMMEHOBAHUE)

PesyabTaThl 00yyeHus

IK-1.
OCYIIECTBIISATh
MPEOCTaBICHUE
TOCYJIapCTBEHHBIX  YCIIYT
B 2JICKTPOHHOU (popme

Crocoben

TIK-1.1 3HaeT NPUHIUATIBI,
TpeboBaHMs, MOPSIJIOK
MIPEIOCTABIICHUS

rOCyTapCTBEHHBIX yCIIyT B
INEKTPOHHOU dopme;
(YHKIIMOHUPOBAHUS nopTrasa
rOCy/IapCTBEHHBIX YCIIYT;
pa3paboTkn W TPUMEHEHHUS

aJIMUHUCTPATUBHOTO PErJIAMEHTA;
MpaBa 3asBUTEJEH MpU NOTy4YEeHUU

3HaTh: TpeOOBaHUs, YCTAHOBJICHHBIE
aJIMUHUCTPATUBHBIMH
periiaMeHTaM1 TIPeI0CTaBICHHS

yCIIyT

YMeTb: pemats npopeccuoHaIbHbIE
3aauu B cepe
JTOKYMEHTAIHOHHOTO 1
“H(pOpPMaAITMOHHOTO o0OecIeueHus

roCyJ1apCTBEHHBIX yciyr; | IpefocTaBiaenus yeayr Hace eH IO
00SI3aHHOCTH ~ TOCYJapCTBEHHBIX
OpraHoB, npenocTaBsonux | BIAACTh: HABBIKAMHA NPUMCHCHHS
rOCYApCTBEHHBIE yemyry; | Ha IPaKTHKE OCHOBHBIX ITOJIOKEHHIE
CTaHAapT npegocTapienus | CTaHaapra MPEIOCTaBIICHUS
TOCYapCTBEHHON YCIyTH rOCYAapCTBEHHOM yCIyTn
3HaTh: OPSIJIOK COCTABIIECHUS U
HK-1.2 OcyIuecTBseT | oopmiaeHus T0KyMEHTOB,

TpreM 1 COTTIACOBAHNC | HeoGXOAMMBIX I HHUIMUPOBAHHS
JIOKYMEHTAIUH, 3asBOK, _

) yemyru;
3asIBJICHMUIA;

YMeTb: aHaIU3UpPOBATH
JOKYMEHTAIMIO Ha IIPEIMET




COOTBETCTBUS YCTAHOBJICHHBIM
HOpMaM | IpaBUJIaM;

Bnaners: HaBbIKaMu
MH(OPMAIIMOHHOTO U
JTOKYMEHTAITMOHHOTO 00eCTIeUeHus
HanpaBJICHUS 3aIBUTEIBHBIX
JTIOKYMEHTOB JJISI OKa3aHUs YCIIYTH.

IIK-1.3 Ocy1ecTBisier
npeaocTaBiieHne MHGOPMAIUU U3
peecTpoB, 0a3 JaHHBIX, BbLAAYY
CIIPABOK, BBIMHUCOK, JOKYMEHTOB,
Pa3bACHEHUHN U CBEJICHUM

3HaTh: paBUJIa FOCYAaPCTBEHHBIX
OPraHoB IO MIPEIOCTABICHUIO
nH(pOpMalIMN HACEJIEHUIO

YMeTh: 0CyIIEeCTBISATH TOUCK
nH(popmaluu, HeoOXO0AMMON TSt
MIPEIOCTABJICHUS TOCYIapCTBCHHON
YCITyTH

Bnaners: HaBBIKAMH aHAJIM3a
JTOKYMEHTAIIUK U UHOOpMAITUHU IS
MPEIO0CTABIICHHSI TOCY1apCTBEHHON
yCIIyTH

[K-1.4 OcymiecTBisieT
MIPOCTABJICHUE anoCTHIIA,
yI0CTOBEPEHUE MOJIMHHOCTH

3HaTh: TOPAIOK ATOCTHIIN3AUN 1
yJIOCTOBEPEHUS TIOUTHHHOCTH
JIOKYMEHTOB

VMeTb: IPUMEHSTh HABBIKH
YIOCTOBEPEHUS JOKYMEHTOB IS
OCYILIECTBIIEHUS paboT 1Mo
npeaOCTABJICHUIO YCIIYT HACCJICHUIO

BnaneTs: HaBbIKaMH 3JIEKTPOHHON
00pabOTKH JOKYMEHTOB IS
OCYIIECTBIICHUS MTPOLIEAYPHI
OKa3aHug yCIIyId




3HaTh: TOPSJIOK  BBIJAYH
JIOKYMEHTOB 1o pe3ysibTaTamMm

[IK-1.6 OcyiecTBISIET | MPEOCTaBICHUSI TOCYIapCTBEHHON
BBIJIAYY JTOKYMEHTOB no | ycnyru
pe3ynbpTaram MIPEIOCTABIICHUS

roCy/AapCTBEHHOU yCIyTH.
YMeTh: NpUMeHsTh TpeOOBaHMUS

aJIMUHUCTPATUBHOT'O perjiaMeHTa
JUISL SKCTIEPTU3BI Pe3yJibTaTa yCIyru

Bnagers: 3HaHUAMU
HOPMAaTUBHO-IIPAaBOBOM 0a3bl U
OCHOBHBIMH I10JIOKEHUSIMU
aJIMMHHUCTPATUBHOIO PErjaMeHTa
JUIS BBIAAUU JOKYMEHTA 110
pe3yJbTaTaM MpeAoCTaBICHUS
roCy/1apCTBEHHON yCIIyTU WIN
MOTHBUPOBAHHOT'O OTKa3a B
IIPEIOCTABJIEHUN YCIIyTU

1.2. Mecro aucuumuHbl (MOAYyJasl) B CTPYKTYpe OCHOBHOW o00pa3oBaTebHOI

NPOrpamMmbl

Hucuurmumna  «/lokyMeHTHpOBaHUE TPEAOCTaBICHUS TOCYAApCTBEHHBIX YyCIyr B
JNIEKTPOHHOW (QopMe» SBISETCS YacThio, (HOPMUPYEMOH yYaCTHHKaMH OO0pa3oBaTEIbHBIX
OTHOIIGHWH  OJIOKa  JUCHUIUIMH  y4eOHOrO IUIaHa [0  HANpaBJICHHUIO  MOJATOTOBKH
«JlokyMeHTOBe/IeHHE W apXUBOBEACHHE» IO MPOrpaMMe MarucTpatrypsl «YIpaBieHHUE

JAOKYMCHTaMU U JaHHBIMU B I_II/I(prBOM ToCyJapCTBCHHOM YIIPAaBJICHUN».

JUis  OCBOEHMS  JUCLUIUIMHBI ~ HEOOXOAMMBI  3HAaHUS, YMEHHMA W  BIAJCHHUA,
c(OpMUPOBAHHBIE B X0J1€ U3YUEHUS JUCLMILIUH U MPOXOKIACHUS MpakTHK: «OCHOBBI HU(POBOH
SKOHOMUKMN», «VHpOpMaAIMOHHbIE CHCTEMbI B YNpaBICHUM IOKyMeHTamu», «HanumonanpHas
CUCTEMA yIIPABJICHUS JAHHBIMID).

B pesynbraTe OCBOGHMS IUCHMILIUHBI (OPMUPYIOTCS 3HAHUSA, YMEHHUS M BIAJCHHUS,
HEOOXOUMBIE JIJIsl HAITMCAHUS U 3aIUTHI BBIITYCKHON KBATM(DUKAIIMOHHON pabOTHI.

2. CrpykTypa IMCcUMIIMHBI (MOLYJIS)

OO6mast TpyA0€MKOCTh AUCIUILUIMHBI COCTABIISIET 3 3. €., 108 akageMuyecKkux 4acoB



CTpyKTypa TUCHUIIMHBI JJI51 3204HOI (popMBbI 00yUeHUs
O0beM IUCHUTUIMHBI B (hOpME KOHTAKTHOW PA0OTHI OOYYaIOUIUXCS C TMeJaroru4eCcKUMH

paboTHUKaMU W (WJIH) JTUIAMH, TIPUBIEKAEMBIMH K peaM3alii 00pa30BaTeIbHONW MPOTrPaMMbI
Ha MHBIX YCIOBUSX, IPH MPOBEACHUN YUCOHBIX 3aHITHIA:

Cemect | Tum yueOHBIX 3aHATHIMA KonuuectBo

p 4acoB
Jlexuun 8
IIpakTryecKkue 3aHsATHs 16
Bcero: 24

O0BbeM AUCIUILUIHHBI (MOIYIIS) B (OPME CaMOCTOSATEIBHON Pa0OThl 00YYAIOIITUXCS

COCTaBJISIET 75 akaJeMUUECKUX 4acoB + 9 4acoB Ha MOJTOTOBKY K dK3aMeHY.= 84 yaca.

3. ConepskaHue QTMCHUIIMHBI (MOYJIf)

Ne | HaumeHoBaHue pa3jaesia JUCUMILIHHBI

Conep:kanue

1 3aKoHOAATENLHOE U
HOPMATHUBHO-IIPABOBOE PEryIMPOBAHHE
MPEIOCTABIICHUS TOC. YCIIYT B
DIIEKTPOHHOU (opme

- perIaMeHT KaK OpraHu3alMOHHO-TIPaBOBOM
JOKYMEHT

- MCCTO aI[MI/IHI/ICTpaTI/IBHLIX peFJ'IaMeHTOB B
MEHEKMEHTE KauecTBa YIpaBJICHHUs

- 3J'ICKTpOHHBIe a[[MI/IHI/ICTpaTI/IBHBIC
periaMeHThl KaK peaau3anus 3a1adn
«HpO3pa‘-IHOCTI/I» ynpaBJ’IeHHﬂ U MCXaHHU3Ma
(YHKIIMOHHPOBAHUS HH(POPMAIHOHHOTO
oOmecTBa

- aHAJIN3 HOPMATHBHO-3aKOHOIATEILHON 0a3bl
10 TEME

2 ['ocynapcTBeHHbIE HHPOPMAIIMIOHHBIE
cuctembl. CUCTEMBI IOPTAJIOB U PEECTPOB
rOCYJapCTBEHHBIX U MyHUIMIIAJIbHBIX

YCIIyT.

-M3y4eHUe KOHTEHTa PEECTPOB U MOPTAJIOB
- aHaJIM3 CEPBHUCHBIX BO3MOXKHOCTEN

- Hccre1oBaHue HHPOPMAIIMOHHBIX
BO3MOKHOCTEN

3 | MexaHu3MBbl peaau3aliiy 3JIeKTPOHHBIX
aJIMUHHCTPATHBHBIX PETJIAMEHTOB
(HOpMAaTHBHBIE, METOIMYECKHE,
TEXHOJIOTHYECKHUE)

- koH1enus popmupoBanus B PO
3JEKTPOHHOIO NpasurenseTsa, MOB, MOJ10,
®enepaibHas 1LeneBast mporpaMma
«QnexrponHas Poccus» (2002 — 2010 r.),
lNocynapcTBenHas mporpamma
«Mudopmanmonnoe obmecto (2011 -2020 1.)

-  @epnepanpubiii  mpoekt  «Iludposoe
roCcyJIapCTBEHHOE YIpaBJICHUEY,
[Tognporpamma "NUnpopmaninoHHOe
rocynapctBo", Kouuenmus HaunoHanbHOM

CHUCTCMBI YIIPABJICHUA JaHHBIMU.
- pa3pa60TI<a AJIrTOpuTMa IPEAOCTABICHUA




rOCYJapCTBEHHOM YCIyrH B  O3JICKTPOHHOU
hopme

- aHaJIu3 BO3MOXKHOCTEH
MH(pOPMAITMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHH

- HCCIIeJOBaHNE MPOrPAaMMHOIO
obecneueHus

4 | IlpeumyuiecTBa U pe3epBbl NPEIOCTABICHUS
roc. ycayr B 3JIEKTPOHHOU Gopme

- peryiiaMeHTaIus IpeIoCTaBIeHUs rocC. YCIyT B
ANEKTPOHHOU (hopme

- yHH(UKALUS TOKYMEHTHPOBAHUS

- pernmamMeHTanys MopsiiKa MPOXOKACHUS
JOKyMEHTa U UH(OpMAIHH,
AIMUHUCTPATUBHBIX JEHCTBUU U
aIMUHUCTPATUBHBIX MIPOLIENYD

- «IIPO3PAYHOCTHY ITAMOB U pe3ybTaTa
MIPEIOCTABIICHUS YCIyTH

- OJHOKPATHOCTb OOpalleHUs U
0€3KOHTAaKTHOCTh B3aUMOJICHCTBUS,
COKpAIIeHNE BPEMEHH Ha MTPEOCTaBICHUE
yCIyTH

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

I[J'IH IMPOBCACHU y‘-Ie6HBIX 3aHATUN MO JUCIUIIIIMHE HCIIOJIB3YIOTCS  pa3JIMYHBIC

06pa30BaTCJ’IBHHC TCXHOJIOI'NH. ]_IJ'IH OpraHu3anuu yqe6H0ro mnmpomoecca MOKET OBITH

HCTIOJIB30BaHO AJIEKTPOHHOE O0y4YeHHE U (UJTH) TUCTAHIIMOHHBIE 00pa30BaTeIbHBIE TEXHOJIOTHH.

5. OneHka MIaHUPYEMBIX pPe3yabTATOB 00y4eHus!

5.1. CucreMa oleHUBAHUSA




dopma KOHTPOJISI Makc. KoJH4eCTBO
0a/10B
3a oany Bcero
padory

Texywuii KOHMpPOL:

- konmponvHas paboma Ne [ 60 6annos 60 6annos
Ipomesxcymounas ammecmayust SK3aMeH 40 6annos 40 6annos
KOHmpoavhas paboma Ne 2
Umoeo 3a cemecmp (Oucyuniumy) 100

bannos

[Tonmy4eHHBII COBOKYIHBIH Pe3yIbTaT KOHBEPTHPYETCS B TPAIUIIMOHHYIO KAy OIICHOK H B
mKaay orneHok EBpomneiickoii cucteMbl mepenoca u HakorieHus: kpeautoB (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBHM € TabIUIEH:

100-6annpHas mkana | TpaauimoHHas mIkaga Ixana ECTS
95-100 OTJINYHO A

83 -94 3aYTEHO B

68 — 82 XOPOIIIO C

56 —-67 YAOBJIETBOPUTEIHHO D

50-55 E

20 -49 HEYJOBJIETBOPUTEIIHHO HE 3a4TEHO FX




0-19

5.2. Kpurepum BbICTaBJIEHUS OLIEHKHU 10 IUCIUIIINHE

Banaepl/
HIxkanaa
ECTS

Onenka no
MACHUTLINHE

Kpurepun ouneHku pe3yJibTaToB 00y4eHHs 10
AUCHHUIIMHE

100-83/

AB

COTIIHYIHOY/

«324TEHO
(oTuHO)»/

«3a4YTCHO»

BricraBnsiercst o0ydaromemycs, €Ciiu OH rITy00KO U
IIPOYHO YCBOMJI TEOPETUYECKUN U MPAKTHUECKUI
MaTepuai, MOXXET IPOJEMOHCTPUPOBATH 3TO HA 3aHATUAX
U B XOZI€ IPOMEKYTOYHOM aTTECTaLMU.

OO0yuaromuiicst HICUYEPITBIBAIOIIE U JJOTUYECKHA CTPOMHO
u3Jaraer yueOHbIi MaTepual, yMeeT yBA3bIBaTh TEOPHIO C
MPaKTUKOM, CIIPABIISICTCA C PEIICHUEM 3ajad
npodecCUOHATLHON HANPAaBIEHHOCTH BHICOKOTO YPOBHS
CII0)KHOCTH, NMPaBUJILHO OOOCHOBBIBAET MPUHSTHIC
pEIIeHUS.

CB000IHO OpUEHTHPYETCS B yUeOHOH 1
npodeccHoHaIbHOM JIUTEeparType.

OreHka Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYaIOMEMYCs C
Y4ETOM Pe3yabTaTOB TEKYIIEH U IPOMEKYTOYHOU
aTTeCcTaluu.

KomnereHnuuu, 3akpeniénnble 3a TUCUUIIIMHON,
c(hOpMUPOBAHBI HA YPOBHE — «BBICOKUII».

82-68/

«XOpOoII0Y/

«324TEHO
(xoporo)»/

«3a4YTCHO»

BeicraBnsercs o0yuaromemycs, €Ciii OH 3HAaeT
TEOPETUYECKUI U PAKTUYECKUNA MaTepuas, rpaMOTHO U
I10 CYILLECTBY U3JIaracT ero Ha 3aHATHAX U B X0JIe
IIPOMEKYTOYHON aTTECTAllUH, HE JOIYyCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO MPUMEHSET TEOPETHUUECKUE
IOJIO’KEHUS IIPU PEIICHNUN IPAKTUYECKUX 3aja4
npodeCCHOHATBLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IPUEMAMU.
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JlocTaTo4HO XOPOIIO OPHEHTUPYETCS B y4eOHOW U
npodeCCUOHATILHOM TUTepaType.

OreHKa o JUCLUIUIMHE BBICTABIIAIOTCS 00YYarOMEMYCs C
Y4ETOM PE3yIbTATOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerenmuu, 3akperiéHHble 3a JUCIUTITHHOH,
c(OpMUPOBAHBI HA YPOBHE — «XOPOIIUI).

67-50/ «yaoBIEeTBOpU-TEN | BricTaBisercst o0ydaromemycs, €ciid OH 3HaeT Ha 0a30BOM
BHOY/ YPOBHE TEOPETHUUECKUN U IIPAKTUUECKUN MaTepual,
D.E
’ JIOTTYCKaeT OTJENbHbIE OMIMOKH MPHU €T0 U3JI0KEHUU Ha
«3a4TEHO .
3aHATHUAX U B XOJ€ MPOMEKYTOYHOU aTTECTALIUH.
(ynoBneTBOpuU-TEINb
HO)»/ OOyuaronuiicsi UCTIBITHIBACT ONPEICIEHHBIC 3aTPYAHEHUS
B IIPUMEHEHNUN TEOPETUUECKUX MOJIOKEHUH NPU PELIEHUH
«3a4TEHO» .
MPAKTUYECKHX 3a71a4 MPo(hecCHOHANBLHON HAIIPaBICHHOCTH
CTaHAAPTHOI'O YPOBHSI CIIOKHOCTH, BJIaJICET
HEOOXOUMBIMHU IS 3TOTO 0a30BBIMH HAaBBIKAMU U
[pUEMaMHU.
JleMOHCTpHpYyeT TOCTaTOUHBIN YPOBEHb 3HAHUS yUeOHOU
JUTEPATYpPhI 10 JUCHUILINHE.
OneHka no JUCUMILIMHE BBICTABISAIOTCS 00ydaroleMycsl ¢
Y4ETOM Pe3yabTaTOB TEKYILIEH U IIPOMEKYTOYHOU
aTTeCTalUH.
KomnereHnumu, 3akpeniéHnble 3a JTUCUUIIITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBIIH).
49-0/ «HeyaoBueTBopute | BricTaBisercs oOydaromemycs, €Clid OH HE 3HAET Ha
JTEHOY/ 0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUI
F,FX
’ MaTepual, J0IycKaeT rpyOble oMOKH P €To
HE 3a4TEHO

H3JI0KCHHUU HA 3aHATUAX U B XOI€ HpOMC)I(yTOIIHOI;'I
aTTCCTalluu.

OOyuaronuiicst UCTIBITHIBAET CEPbE3HBIE 3aTPYAHEHUS B
IIPUMEHEHUN TEOPETUUECKUX MOJIO0KEHUH NMPU peLIeHUH
MIPAKTUYECKUX 3aj1a4 MPO(heCcCHOHATIbHON HaIllPaBI€HHOCTH
CTaHJIaPTHOT'O YPOBHS CJI0)KHOCTH, HE BJIaJI€ET
HEOOXOIMMBIMU JIJIsl 3TOTO HaBBIKAMU M ITPUEMAMHU.

JemoHcTpupyeT pparMeHTapHble 3HaHUS yU4eOHOI
JUTEPATYpPHI 110 TUCHUIUIMHE.

OI_ICHKa IO AMCHUIIIIMHE BBICTABIIAOTCA 06y11a10meMyc>1 C
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Y4ETOM pe3yIbTaTOB TEKYIEH U IPOMEKYTOUHOU
aTTeCTaluu.

KomneTeHnuu Ha ypoBHE «JOCTaTOYHBIIY, 3aKPETUIEHHBIE
3a TUCHUIUIMHOM, HE CPOPMUPOBAHBI.

5.3. OneHo4HbIe cpeacTBa (MaTepHAaJIbl) IJIsl TEKYLIEro KOHTPOJIS yCIIeBaeMOCTH,

NPOMEKYTOYHOM aTTeCTALUM 00y4AIOUIUXCS N0 JUCHUILIMHE (MOOYI0)

IIpuMepHBIii IepeyeHb BONPOCOB K KOHTPOJIbHOI padoTe Nel:

l.
2.

5.

Jlaiite onpenenenre aAIMMHUCTPATUBHOTO PETIaMEHTa.

OnuiuTe CTPYKTYpY U COAEpKaHUE aIMUHUCTPATUBHOIO PETJIAMEHTA.

KaxoBa 0COOEHHOCTh aAMUHUCTPATUBHOTO periiaMmenTa MPEA0CTABICHUS
roCy/AapCTBEHHBIX, MyHUIIUNAIBHBIX yCIyT?

Ha ocHoBe nelcTBYIOIIETO 3aKOHOJATENbCTBA JANTE XapaKTEPUCTUKY CTAHAAPTY
MPEIOCTABICHUS TOCYIaPCTBEHHBIX, MyHHUIIUITATLHBIX YCIYT.

KaxoBnr NpeuMyIeCTBa NpCAOCTABIICHHUA YCIYT HACCIICHUIO B BHCKTpOHHOﬁ (I)opMe?

OO0ocHyiiTe CcBO€ MHEHHE, ONHMPAsCh HA OIBIT MPAKTUYECKOTO BHEAPEHUS 3JIEKTPOHHBIX

AIMUHHUCTPATUBHBIX PECTIIAMCHTOB.
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6.

B dem cocrout HaszHaueHHME MHOTO(YHKIMOHAIBHBIX IEeHTpoB? Kakue 3amaum oHH

pemaroT?

IIpumepHbIii NepevyeHb BONMPOCOB K MPOMEKYTOYHOM aTTeCTAIMU - KOHTPOJIbLHOMI
padoTte Ne 2:

[TonsTue «pernaMeHT» U «cTanaapT». Cucrema nNpaBOBBIX B3aUMOOTHOILICHUH.

Kakue 3akoHOmaTenbHbIE U HOPMATHUBHO-TIPABOBBIE AKTHI PETIAMEHTHUPYIOT CTPYKTYPY

aJIMHHHUCTPATUBHBIX PETTIAMEHTOB?

Kaxkue Bompochl JOKyMEHTUPOBAHUS OTPAKEHBI B a/IMUHUCTPATUBHBIX periaMeHTax?

Kak permameHTHpoBaH mpoIlecc MPOXOXKACHUS JTOKyMEHTAa B aJIMHUHUCTPATHBHOM

periamMeHnTe?

B kaxoii popme MOTyT OKa3bIBaThCsi TOCYAAPCTBEHHBIC U MYHULIUTIATBHBIC YCITYTH?

UYro Takoe 3NEeKTPOHHBINH aAMMHUCTPATUBHBIN PETJIAMEHT?




7. llepeuncnuTe OCHOBHBIE 3aKOHOJATEIBHO-HOPMATHUBHBIE  aKThl, PETYJIHPYIOLINE
MPEAO0CTABIICHUE TOCYITAPCTBEHHBIX U MYHUIIUITAILHBIX YCIYT B AJIEKTPOHHOU (hopMme.

8. PackpoiiTe cMBICT TOCY1apCTBEHHBIX HH(GOPMAITMOHHBIX CUCTEM.

9. Pacckaxkure 0 cucTeMe MOPTAIOB U PEECTPOB TOCYAAPCTBEHHBIX M MYHHUIIUMAIbHBIX
YCIIyT.

10. O0bscHUTE HA3HAUYEHUE €IMHON cucTeMbl uaeHTu(uKanuu u ayreHTudukanuu (ECHUA).

6. YueOHO-MeTOoAuYeCKOe U MH(OPMAIIMOHHOE o0ecneyeHre JUCHUILTHHbI

6.1. CnHCOK MCTOYHHMKOB U JIUTEPATYPHI

HUcrounnku

@®enepanbHbiil 3akoH oT 27 utonsg 2004 r. N 79-®@3 "O rocynapcTBEHHOH TpayKIaHCKOU
ciyx6e Poccuiickoii denepaunn» (mocnemusis penaKius)

https://www.consultant.ru/document/cons_doc_LAW_48601/?ysclid=]jSxmenuro270640058

®enepanbubiii 3akoH ot 27.07.2010 N 210-®3 "OO opra"u3anud IpeaoCTaBICHUS

roCyJapCTBEHHBIX u MYHULUTIAIBHBIX ycayr" (pen. oT 25.12.2023)

https://leqgalacts.ru/doc/FZ-ob-organizacii-predostavlenija-gosudar-i-municipal-uslug/

[locranoBnenue IlpaButensctBa P® ot 28.07.2005 N 452 "O TumnoBoM periameHTe

BHYTpPEHHEN OpraHu3alNx (benepaabHbIX OpraHoB VCITOJIHUTEJIBHON BiacTu"

https://base.garant.ru/188439/?ysclid=1j5xtqdgiz26830430

IlocranoBnenue IlIpaBurensctBa P® ot 19.01.2005 N 30 "O TumoBom pernameHrte

B3aWMO/JICHCTBHUS denepanbHBIX OpraHoB HCTIOJIHUTENBHOMN Biactu"

https://base.garant.ru/187790/?ysclid=1i5xw7bp1z969974223

ITocranosnenue IlpaBurensctBa Poccuiickoit ®enepamuu ot 11 HosOps 2005 1. N 679 "O
nopsiike pa3pabOTKM W YTBEPXKICHUS AJAMHUHUCTPATHBHBIX PETJIAMEHTOB HCIIOJHEHUS
roCyJJapCTBEHHBIX byHKIUR (npenocraBiueHUs roCyJapCTBEHHBIX yciyr)"

https://base.garant.ru/188834/?ysclid=1j5xywgj6w88564634

[TocranoBnenue IIpaButensctBa P® ot 16 mas 2011 r. N 373 "O pa3zpaboTke U yTBEpKIAECHUU

AJIMUHUCTPATUBHBIX PCTJIAMCHTOB OCYIICCTBJICHHA T'OCYyAAPCTBCHHOI'O KOHTPOJIA (Hazl3opa) n
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aJMMHHUCTPATUBHBIX PEIVIAMEHTOB IPEJOCTABIEHUS TOCYIaPCTBEHHBIX YCIYTr" (C M3MEHEHUSIMU

u jonojHeHUsIMH): _https://base.garant.ru/12185976/#block 1000

[TocranoBnenue IlpaBurensctBa Poccuiickoit ®enepanuu ot 24.10.2011 N 861 (pex. ot
25.09.2018) "O  ¢enmepanmpHBIX  TOCYAApPCTBEHHBIX  MH(POPMAIIMOHHBIX  CHCTEMaXx,
o0ecrneunBalOIUX  MPEAOCTABICHHE B  DJIEKTPOHHOH  (opMe  TIOCYJapCTBEHHBIX U
MYHUIUNATIBHBIX ycIyT (ocymiecTBieHne ¢pyHkuuit)" (Bmecre ¢ "llonoxeHuem o ¢eaepanbHON
rOCyJapCTBEHHON WH(popMannoHHON cucteme "denepanbHblii peecTp TOCYIApCTBEHHBIX H
MYHULIMNAIbHBIX ycnyr (¢yHkuuil)", "llpaBunamu BeaeHusl ¢enepanbHON ToCynapCTBEHHON
uHpopmarmoHHo cuctembl "denepanbHBIA PEECTp TOCYIAPCTBEHHBIX W MYHHUITUTIATBHBIX
yenyr  (dbynkuuit)", "llomoxkeHueM o QeaepanbHON TOCYyIapCTBEHHOW HWH(MOPMAaIMOHHON
cucreMe "EQuHBII TOpPTam TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YyciIyr ((yHKImiA)",
"TpeboBaHUSIMM K PErHOHAJIbHBIM IOPTajJaM TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX YCIyT

(pynxnmit)") (c u3Mm. u jgom.): https://base.garant.ru/12191208/?ysclid=1j5ywl6aqa219061018

[Tocranosnenue IlIpaBurensctBa MockBel oT 23.04.2014 N 219-IIIT "OO6 opranuzanuu
JeSITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX YCIyT Ha
Tepputopuu ropoaa Mockssl" (BMecTe ¢ "[lepeuHeM ToOCYIapCTBEHHBIX U HHBIX YCIYT,
MPEIOCTABIAEMbIX B MHOTO(QYHKIMOHANBHBIX ILIEHTPaX MPEAOCTaBICHUS TOCYIapCTBEHHBIX
ycinyr Ha Ttepputopun Topoaa Mockel", "IlonmoxkeHneM 00 oOpraHuzalnuM JIeSATeIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEJOCTABJICHUS I'OCYJIApCTBEHHBIX YCIYr Ha TEPPUTOPUHU
ropoaa Mocksel", "[lepeuHemM NpaBOBBIX AKTOB (OTAEJIBbHBIX MOJIOKEHUN IMPABOBBIX AKTOB)
ropoga MOoCKBBI, Tpu3HaBaeMbIX yrpatuBmumu cwiry", "CraHgapToM oOCITyXKHBaHUS
3agBUTENIEd IIPU OpraHM3allMd IPEJOCTaBJIECHUS TOCYJapCTBEHHBIX M HHBIX YCIyr B
MHOTO()YHKIIMOHAJIBHBIX LEHTpaxX MNPEeAOCTAaBIEHHUsS T'OCYJapCTBEHHBIX YCIYI Ha TEPPUTOPUU
ropoga Mocksbl", "IlepeuHeM JONOJHUTENIBHBIX TOCYJApPCTBEHHBIX UM HHBIX YCIYT,
MPEJOCTABIAEMBIX B MHOTO(QYHKUMOHAIBHBIX LEHTPaxX MPEIOCTAaBICHUS TOCYAapCTBEHHBIX
yCIyT TOPOACKOTO M  OKPYXXHOIO 3HAUeHHs Ha TEppUTOpHUH Topoja MOCKBBD»)

https://base.garant.ru/77355186/?ysclid=1j5ztmdz2h211223586

[MocranoBnenne IIpaButensctBa P® ot 22.12.2012 N 1376 (pen. or 02.08.2018) "OO6

YTBCPIKIACHUU HpaBI/IJI opraHu3anv  OCATCIBbHOCTH MHOI‘O(i)YHKI_II/IOHaJIBHBIX LHCHTPOB
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MIPEAOCTABIICHUS roCyJapCTBEHHBIX u MYHULUAJIBHBIX ycayr"

https://base.garant.ru/70290064/?ysclid=1j5zpwst1u98789344

[TocTranoBnenue [IpaBuTenscTBa PD oT 26.03.2016 N 236
p
"O TpebOBaHUSAX K MPEJOCTABICHUIO B DJICKTPOHHOH (opMe TOCYIapCTBEHHBIX U

MYHUIUIATBHBIX yeIayr" (¢ M3MEHEHUAMH U JoronHeHus MK ) https://base.garant.ru/71362988/

[TocranoBnenue IlpaBurensctBa PO ot 20 mrons 2021 r. N 1228 "O6 yrBepxknenuun [IpaBun
pa3paboOTKM U yTBEPXKAEHUS  AIMHUHHMCTPATUBHBIX  PEIJIAMEHTOB  IPEJOCTaBJICHUS
rOCYJapCTBEHHBIX YCIYI, O BHECEHHHM W3MEHEHHUHM B HEKOTopble akTbl [IpaBurenbcTBa
Poccuiickoit denepanuy M NPU3HAHUM YTPATUBIIMMU CHIIy HEKOTOPBIX aKTOB U OTACIIBHBIX
nonoxkeHnd  aktoB  [IpaButenbctBa Poccuiickoit  ®enepauun" (¢ HU3MEHEHMSIMH U

JoToJTHeHUsAMH ) https://base.garant.ru/401535834/

Pacnopsxkenne IlpaBurensctBa PO ot 18.10.2023 N 2889-p (pen. ot 23.01.2024) «O6 yTBepkaeHUn
IaHa-rpaduKa TpUBENCHUS aJMUHUCTPATUBHBIX PETIAMEHTOB TPEAOCTABICHUS TOCYAAPCTBEHHBIX
ycInyr QenepanbHBIX OPraHOB HCIIONHHUTENBHOW BJIACTH, OPTaHOB TOCYNAPCTBEHHBIX BHEOIOIKETHBIX
($hoHIOB B cooTBeTCTBUE C TpeOoBaHusMu DenepanbHoro 3akoHa "OO opraHM3alMy MPEIOCTABICHUS
TOCYJapCTBCHHBIX U MYHUITMIATBHBIX ycIyT" (B pemakiun DenepansHoro 3akoHa ot 30 gexadbps 2020 r.
N 509-®3 "O BHeceHWH W3MEHEHHWH B OTAEIBHEIC 3aKOHOMATeIbHBIC akThl Poccuiickoit deneparun') u

NPU3HAHUU YTPATUBIIHUMU CuILy pacnopsKeHUr [IpaBuTenscTBa P®y»

https://bazanpa.ru/pravitelstvo-rf-rasporiazhenie-n2889-r-ot18102023-h6153225/

Jlureparypa
bo6butea ML.II. VYnpaBieHueckuil JOKyMEHTOOOOPOT: OT OYMaXHOTO K 3JIEKTPOHHOMY.

Bonpocsl Teopun U MpakTHKH. 3-¢ u3gaHue, nepepaboranHoe u gomoigHenHoe. -M.: OO0

«TEPMUKA PY», 2023. — 426 c.

Ilepeyennb pecypcoB HHPOPMANMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTH «AHTepHEeT»

OdunmanbHBII HHTEPHET-MOPTAN TOCYAAPCTBEHHBIX YCIYT: https:/www.gosuslugi.ru/

Enunas cucrema nnentudukanuu u ayreHTHGUKaum: https://esia.gosuslugi.ru/login/
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Odunmansueiii uHTepHET - cakT ['BY ropoma MockBel "MHOro(yHKIIMOHAIBHBIE LIEHTPHI
MIPEAOCTABIICHUS roCcyJapCTBEHHBIX yeayr"

https://md.mos.ru/contacts/info/?ysclid=1j5z1jtdiz386831026

Enunelii peecTp pOCCHHCKHX MPOrpaMM JUIs JIEKTPOHHBIX BBIYMCIMUTENBHBIX MAlIMH U 0a3

naHHbIX https://reestr.digital.gov.ru/

7. MaTepuajibHO-TeXHUYECKOe o0ecnedyeHne JUCHMIITHHbI

B kauecTBe MarepuambHO-TEXHMYECKOTO oOOecreyeHusl TUCIUIUIMHBI TOoTpedyeTcs
HeoOXxouMoe Jisi 00yueHus: 000pyA0BaHue, IE€MOHCTPAMOHHbIE TPUOOPHI, MYJIbTUMETUITHBIC

CpelCTBa.
[IporpammHbIe cpelCTBa, 3aJ1eiCTBOBaHHbIE B IIpoliecce 00YUYEeHHUS.

8. OOecneyenne 00pa3oBaTeJIBLHOr0 Mpolecca AJsl JUI ¢ OrPAHUYEHHBIMH
BO3MOKHOCTSAIMH 310POBbS
B Xo1e peanmaunn JOUCIHUITIIINHBI I/ICHOJIB3YIOTC$I cnenyfoume JOITOJITHUTCIBbHBIC

METOJIbI O0YYEeHHs, TEKYILIEro KOHTPOJIS YCIEBAEMOCTH U MPOMEKYTOUHOM aTTecTaluu
00ydJaronuxcs B 3aBUCUMOCTH OT WX HHAMBUAYAITBHBIX OCOOCHHOCTEH:

1. JUTSL CIIETBIX U CIIA00BUIAIIMX
- JeKIuH O(QOpPMIISIOTCS B BHJAE S3JIEKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C TOMOIIBIO

KOMIIBIOTEPpA CO CIICHUAIIN3UPOBAHHBIM IIPOIrpaMMHbBIM O66CHC‘{CHI/ICM;

- TIHMCbMCHHLBIC 3aJaHWs BBIIOJHAIOTCA Ha KOMIIBIOTCPE CO CICHHUAIM3UPOBAHHBIM
IMporpaMMHBIM 06ecnequHeM, HJIK MOTYT OBITh 3aMEHEHBI YCTHBIM OTBCTOM;

- obecrneynBaeTcs UHIMBHIyaIbHOE paBHOMEpHOE ocBelieHne He Meree 300 rokc;

- IJid BBIINOJHCHUA 3aJjlaHUusd IpHU HCOGXOIII/IMOCTI/I MMpEaAOCTABIACTCA YBCINYHUBAIOIICC
YCTpOfICTBO; BO3MOXKHO TaK)Ke MCIIOJIb30BaHNUE COOCTBEHHBIX YBCINYNBAOMIUX YCTpOﬁCTB;

- MUCbMEHHBIE 3a/1aHUs OPOPMIISIFOTCS] YBETTUUEHHBIM LIPUPTOM;

- DK3aMEH H 3a4€T IMPOBOJATCA B YCTHOﬁ (I)OpMe WM BBIIIOJIHAIOTCS B MMChbMEHHOM (bopMe Ha
KOMIIBIOTEPC.

2. JUTSL TITYXUX U CIa0O0CITBIIIAITNX
- Jekimu O(QOPMIISIFOTCS B BHJE OJCKTPOHHOTO JOKYMEHTa, JHOO MpPeIoCTaBISIeTCs

3BYKOYCHJIMBAIOIIAs anmnaparypa WHANBUAYAIbHOTO MOJIb30BaHUS;

- IMCbMCHHBIC 3a/IaHUS BBIMIOJIHAIOTCS HA KOMIIBIOTCPEC B IMMCbMEHHOM (bopMe;
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- 9K3aMEH M 3a4€T TPOBOIATCA B MUCHMEHHOW (opMe Ha KOMIBIOTEpE; BO3MOXKHO
MpoBeeHue B popMe TECTUPOBAHMSL.

3. JUISL JIUL] C HApYLIEHUSIMU ONOPHO-JBUTATEILHOTO arapara:
- JeKIuu OQOpPMIISIOTCS B BHJE D3JEKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C TOMOIIBIO

KOMIIBIOTEPA CO CIICHUAIM3UPOBAHHBIM IIPOI'PAMMHBIM O6CCHC‘-ICHI/IGM;

- TMHUChMEHHBIC 3a/laHMsl BBITIONHSIOTCA HA KOMIIBIOTEPE CO  CIENUATU3HUPOBAHHBIM
MIPOrpaMMHBIM 00€CIICUCHUEM;

- 9K3aMeH U 3a4€T MPOBOJATCS B YCTHOM (popMe MIIK BHITIOJIHSIOTCS B MUCbMEHHON hopme Ha
KOMIIBIOTEPE.

[Ipy HEOOXOOUMOCTH NpPENyCMATPUBACTCA YBEIHMUEHHE BPEMEHHU [UIS IOJATOTOBKU
OTBETA.

[Ipouenypa  mnpoBeaeHHS  MPOMEXKYTOUHOM  aTTecTaluu A oOydaroluxcs
YCTAHABIMBACTCS C YYETOM HMX HMHIUBUAYAIBHBIX TCUXO(U3UYECKHX OCOOEHHOCTEH.
IIpomexyTodHas aTTecTanus MOXKET IPOBOAUTHCS B HECKOJIBKO JTAIIOB.

[Ipu mpoBeneHUH NpoUeaypbl OLEHUBAHUS PE3yJIbTaTOB OOyUEHHUs MpeayCcMaTpUBaeTCs
UCIIOJIb30BAaHUE TEXHUYECKUX CPEACTB, HEOOXOOUMBIX B CBA3M C HHIUBUAYaJIbHBIMU
0COOEHHOCTSIMH O00yYaroImuxcs. DTH CPEICTBA MOTYT OBITh HPEIOCTAaBICHBI YHHBEPCHTETOM,
WA MOTYT MCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUYECKHE CPECTBA.

[IpoBenenne mpoueaypbl OLEHMBAHHUS  pPE3yJIbTaTOB OOY4YEHHsS] JOIyCKaeTcsl C
MCIIOJIb30BAHUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

ObecnednBaeTcst AOCTYN K MH(POPMALMOHHBIM M OuOinorpadguyeckuM pecypcam B CETH
WurepHer mis kaxmoro oOywaromerocs B (opmax, aJanTHPOBAHHBIX K OTPAaHUYEHUSIM WX
3I0POBBS M BOCHIpUATHA MH(DOpMannu:

1. JUTSL CIIETBIX U CIIA0O0BUISIINX
- B IeYaTHOU (popMe yBEITHMUYCHHBIM MIPUQPTOM;

- B opMe IEKTPOHHOTO IOKYMEHTA;
- B popme ayauodaiina.

2. JUISL TIIYXUX M CJIa0O0CIIBIIIAIINX:
- B IeyatHou opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

3. JUIs1 00Y4aIOIUXCs C HApYIICHUSIMH OIIOPHO-BUTaTEIBHOTO anIapara:
- B Ile4aTHoOH ¢opme;

- B (hopMe IIEKTPOHHOTO TOKYMEHTA;
- B (hopme ayanodaiina.
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VY4eOHbIe ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOSITEIbHON paboThI, HayyHas
O6ubNIMOTEeKa M MHbIE MOMEUICHUs A 0Oy4eHHUs OCHAIEHBI CIEHUAIbHBIM 00OpPYJOBAaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKMMHU CPEACTBAMHU O0YyUEHUS:

4. JUISL CIIETBIX U CIIA00BUIAIINX
- YCTPOMCTBOM JUIsl cKaHMpoBaHUs 1 uTeHus ¢ kamepoil SARA CE;

- nuctieeM bpaiinag PAC Mate 20;
- npuHTepoM bpaing EmBraille ViewPlus;

5. JUTSL TIIYXUX U CJIa0O0CIIbIIIAIINX:
- ABTOMATH3MPOBAaHHBIM pabOYUM MECTOM i JIOJel ¢ HapylleHHeM CciyXxa |

CI1a0OCIBIIIAIINX;
- AKYCTHYECKUW YCHIIUTEIIb U KOJIOHKU;

6. U1 00yYaroIuXcs ¢ HApYUIEHUsIMHU OIIOPHO-/IBUraTeIbHOIO anmapara:
- IEPEABMKHBIMU, PETYIUPYEMBIMU 3proHOMHYecKUMHU napramu CHU-1;

- KOMHBIOTepHOﬁ TEXHHKOH CO CIICHUAJIIbHBIM IIPOrpaMMHbBIM obecreyeHuEM.

9. MeToau4eckne MaTepHaJibl

9.1 Il.1aHbl NPAKTHYECKUX 3AHATHI.

MexaHu3MBbI peajn3aliu 3JIeKTPOHHBIX 2/IMUHUCTPATHBHBIX PErjiaMeHTOB
(HopMaTHBHBbIE, METOIMYECKHE, TEXHOJIOTHYECKHUE).

Lenv 3ansmuii: N3ydeHUE W aHATU3 3aKOHOJATCIIEHBIX W HOPMATHBHO-TIPABOBBIX aKTOB
10 BOIPOCaM MPEJOCTABJICHUS] TOCYIAPCTBEHHBIX YCIYr B O3JCKTPOHHOH (opme. AHamu3
JNEKTPOHHBIX  AJTOPUTMOB — TOCJEIOBAaTENIbHOCTH AJAMHHHCTPATHBHBIX JEHCTBUI U
aIMUHHUCTPATHBHBIX TMpOLEAyp. DBbIABIEHUE TOKYMEHTHBIX (OpPM, HEOOXOAUMBIX s
MIOJTyYCHUS YCITYTH.

3apanus:

1. Ocywecmeums MoHUmMOpUHe 3aKOHOOAMENTbHO-HOPMAMUBHBIX AKMOB, CEA3AHHLIX C
paspabomkou U QYHKYUOHUPOBAHUEM  DJIEKMPOHHBIX — AOMUHUCTIPAMUBHBIX
pezlameHmos.

2. Ha nopmane eocyoapcmeennvix yciaye P®  evibpams admunucmpamusHwlli
pealamenm no npeodoCmagieHur0 YCiyeu U NpOaHaru3uposams €20 31eKmpOHHbLU
aneopumm Ha npeomem NOCAeO08AMENLHOCIU AOMUHUCMPAMUBHBIX OelCmeul U

3a6epulenHOCIU AOMUHUCTPAMUBHBIX NPOYEOYD.
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3. Ycemanosums  Ookymenmuvie  ¢hopmbi, mpebyrowue  3anoiHeHus,  Komopwvie

He0bx00uMbl OJ1s1 UHUYUAYUU 20CYOAPCIMBEHHOU YCY2U.

4. 3anonnumsv O0oKymeHmHble DOpMbL, OONOIHUMb UX HEOOXOOUMBIMU OOKYMEHMAMU,
VKA3GHHLIMU 6 pe2iameHme, U cgopmupogams nanky (deno), 2omogoe OJisl

OdanvbHelule2o npou3800Ccmada.

Bonpocel 1J151 npakTHYeCKOi padoThI:

1. B Kkakux 3aKOHOAATEIbHBIX U HOPMATHUBHO-IIPABOBBIX aKTaX perjJaMeHTHPOBaHbBI
MOHSTHE, CTPYKTYpa U MOPSIOK Pa3paOOTKH M BCTYIUICHHS B CHIIy aJIMHUHHCTPATHBHBIX
periaaMeHToB?

2. Kaxkue Bompochl JOKyMEHTUPOBAHUS OTPAKEHBI B AIMUHUCTPATUBHBIX pPerjaMeHTax?

Kak nokazano npoxoxaeHue JOKyMeHTa B aIMUHUCTPATUBHBIX perjaMeHTax?

4. Kakumu npuIoKeHUSIMU COMPOBOXKIAETCS BBIITYCK aIMUHUCTPATUBHBIX PETIaMEHTOB?

[98)

KOHTPOJILHLIC BOIIPOCHI:

1. HasoBute 3aK0OHOAATETLHO-HOPMATUBHBIE aKThI, PETYIHPYIOIINE MOPAIOK pa3padOTKU U
MIPUMEHEHHUSI aIMUHUCTPATUBHBIX PETIaMEHTOB.

2. Kakue nenonpon3BoJCTBEHHBIE BOIPOCH! HAILIJIM OTPAKEHUE B aIMUHUCTPATUBHBIX
pernamenTtax? Kak onu pematorcs?

Mamepuanvno-mexnuueckoe obecneuenue npaKmMu4ecKoll padomel:

. OGopynoBanre ®  MPOrpaMMHOE  OOECIeYCHHWE, HEOOXOIUMBIC IS

B3aMMOJICICTBHS B 3JIEKTPOHHO-LIU(POBOIA cperie.
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AHHOTALNS

HGHL JUCHUIINIMHBI — OCBOCHHC MCTOJOB aHaJIM3a JJICKTPOHHBLIX aJIMHWHHUCTPATHUBHBIX

pErjlaMEeHTOB OKa3aHUs FOCYJapCTBEHHBIX YCIIYT.
3amauyu JUCHUILIAHEL:

IpoCiICAUTE 3aKOHOMEPHOCTH (bOpMBI NpeaoCTaBJICHUA TIOCYAApCTBCHHBIX  YCIYyr' OT

TPaJAULIMOHHOHN K AJIEKTPOHHO-IIU(PPOBOIA;
W3YYUTh TOCYJapPCTBEHHBIC HHPOPMAIIMOHHBIE CUCTEMBI,

OBJI/IETh METOAAMHU aHAJIM3a CUCTEMBbI IOPTAJOB M PEECTPOB TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT.
B pesynbrare u3yueHus: AMCUUILINHBI CTYIEHT OJIKEH YMETh!

3name:

Tpe6OBaHI/I$I, YCTAHOBJICHHBIC aIMUHHUCTPATHUBHBIMHU PCTIIAMCHTAMU NPCIOCTABIICHUA

yCIIyT

MOPpAIOK COCTABJICHUA U O(l)OpMJ'IeHI/ISI JOKYMCHTOB, HGO6XOHI/IMBIX AJI1 UHUOUHUPOBAHUSA

yCIIyTH;
MpaBUjIa FOCYIAPCTBEHHBIX OPTaHOB I10 MPEIOCTABICHNIO HHPOPMALIUN HACETICHUIO
MOPSAJIOK arlOCTHIIM3ALMU U yIOCTOBEPEHUS TOJJIMHHOCTH JJOKYMEHTOB

IOPSIIOK BBIIaYU JOKYMEHTOB I10 PE3YJIbTATaM IIPEJOCTABICHUS TOCYAAPCTBEHHOU

yCIIyTH
Ymems:

peuaTtb HpO(I)CCCI/IOHaJ'IBHLIe 3aJa4u1 B C(I)epe AOKYMCHTAITUOHHOTO U HH(bOpMaL[HOHHOFO

obecrieueHust npeaoCTaBJICHUA YCIIYTI' HACCJIICHUIO

AHAJIU3UPOBATH JOKYMCHTAUIO HAa MPCAMET COOTBCTCTBUA YCTAHOBJIICHHBIM HOPpMaM U

IIpaBUiaMm;

OCYIIECTBIISATh TOUCK HH(POpMAIHH, HEOOXOIUMOMN IS TPEIOCTABICHUS

rOCyIapCTBEHHOU YCIyTH

IIPUMEHSTh HaBbIKH yJIOCTOBEPEHUSI IOKYMEHTOB JJI1 OCYLIECTBIIEHUS padoT 110
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IPEIOCTABIEHUIO YCIYT HACEJIEHUIO

MPUMEHATH TPeOOBAHUS aIMUHUCTPATUBHOTO PETIaMEHTa [yl SKCIIEPTH3bI Pe3ybTaTa

YCIIyTH;

Braoems:

HaBBIKAMU MTPUMEHEHHUS Ha TPAKTUKE OCHOBHBIX MOJIOKEHHUM CTaHAapTa MPEJOCTABICHHS
rOCyIapCTBEHHOU YCITyTH

HaBbIKaMU MH(GOPMAIMOHHOTO U IOKYMEHTAIIMOHHOTO 00eCIIeYeH s HalpaBICHUS
3asBUTEJIbHBIX JOKYMEHTOB JJI OKa3aHUsl YCIyTH

HaBBIKaMU aHAJIM3a JJOKYMEHTAIIUU ¥ WH()OPMAIIMH JTS TPEIOCTABICHUS
TOCYJaPCTBEHHOM YCITyTH HaBBIKAMU JIEKTPOHHON 00paOOTKH TOKYMEHTOB JJIsl OCYIIIECTBIICHUS
NpoLEeAYyphl OKa3aHUs yCIyTH,

3HAaHUSAMU HOPMATUBHO-TIPABOBOM 0a3bl 1 OCHOBHBIMH MOJIOXKEHUSIMHI
aJIMUHUCTPATUBHOTO PerjlaMeHTa Uil BblIauu JOKYMEHTA 10 pe3yJibTaTaM NpeloCTaBICHUs

rOCYIapCTBEHHOW YCIYTH WJIM MOTUBUPOBAHHOTO OTKA3a B MPEIOCTABICHUU YCIYTH.
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